To: [ Manager NATS]

Cc: [HR Business Partner]

      Pensions Administration Department

Dear 

Drawdown of Pension on [ATCO / Non-ATCO*] Flexible Retirement Terms

I wish to take advantage of the Flexible Retirement Terms detailed in the [ATCO / Non-ATCO*] Agreement to drawdown X% of my pension on dd/mm/yyyy** and am giving you at least 12 months notice of my intention to do so.

I will not be retiring from NATS on this date and will give the Company the appropriate notice period for my retirement should I subsequently choose to retire before age 65.

[if possible please give an indication of intended retirement date – this is not binding on the employee]

Yours sincerely

